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Application checklist 

As part of your  application for a property licence you will need to provide up to date copies of 

certain documents and certificates, please see the table below for a summary of these items. 

Mandatory and Additional licences (HMOs) 

Document/certificate Details 

Gas safety certificate Dated within the last 12 months and gas 
appliances marked as safe to use. Where there 
is no gas supply to the property the certificate 
is not required 

Electrical installation condition report Dated within the last 5 years and marked as 
satisfactory 

Floor plans These may be professionally produced or hand 
drawn as long as they are clear, show all the 
rooms and stairs within the property and have 
room dimensions shown in metres/square 
metres  

Written terms on which the tenants occupy the 
premises 

Copy of the latest version of this agreement. 
This is usually an Assured Shorthold Tenancy 
but other agreements exist such as Assured 
tenancies and Licence agreements.  

Energy Performance Certificate Dated within the last 10 years 

PAT certificate Only for portable appliances that have been 
provided by the landlord/agent such as 
fridge/freezers. Any appliances provided by the 
tenant do not required this certificate 

Fire safety certificate Dated within the last 12 months.  
 
This is only required where there is a mains 
wired fire alarm system in place  

Fire risk assessment This can either be produced by a fire safety 
professional or may be carried out by the 
landlord/agent. Either way it must be 
comprehensive assessment of the risk that fire 
poses to the occupiers, sources of ignition, the 
control measures already in place and any 
recommendations to reduce the risk of harm 
from fire to an acceptable level.  
 
This is only required where there is no mains 
wired fire alarm system in place. 
 
The council reserves the right to request this 
where there is a wired fire alarm system in 
place and no fire safety certificate has been 
provided or where there are specific additional 
concerns over fire safety 

Fire doors A fire door is required to the kitchen 
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S257 HMOs 

Document/certificate Details 

Gas safety certificate Not required 

Electrical installation condition report Dated within the last 5 years and marked as 
satisfactory 
 
This only applies to the installation covering 
common parts (as opposed to the flats) 

Floor plans Not required  

Written terms on which the tenants occupy the 
premises 

Not required  

Energy Performance Certificate Not required 

PAT certificate Not required 

Fire safety certificate Dated within the last 12 months.  
 
This is only required where there is a mains 
wired fire alarm system in place  

Fire risk assessment This can either be produced by a fire safety 
professional or may be carried out by the 
landlord/agent. Either way it must be 
comprehensive assessment of the risk that fire 
poses to the occupiers, sources of ignition, the 
control measures already in place and any 
recommendations to reduce the risk of harm 
from fire to an acceptable level.  
 
This is only required where there is no mains 
wired fire alarm system in place. 
 
The council reserves the right to request this 
where there is a wired fire alarm system in 
place and no fire safety certificate has been 
provided or where there are specific additional 
concerns over fire safety 
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Selective licences  

Document/certificate Details 

Gas safety certificate Dated within the last 12 months and gas 
appliances marked as safe to use. Where there 
is no gas supply to the property the certificate 
is not required 

Electrical installation condition report Dated within the last 5 years and marked as 
satisfactory 

Floor plans These may be professionally produced or hand 
drawn as long as they are clear, show all the 
rooms and stairs within the property and have 
room dimensions shown in metres/square 
metres  

Written terms on which the tenants occupy the 
premises 

Copy of the latest version of this agreement. 
This is usually an Assured Shorthold Tenancy 
but other agreements exist such as Assured 
tenancies and Licence agreements.  

Energy Performance Certificate Dated within the last 10 years 

PAT certificate Only for portable appliances that have been 
provided by the landlord/agent such as 
fridge/freezers. Any appliances provided by the 
tenant do not required this certificate 

Fire safety certificate Dated within the last 12 months.  
 
This is only required where there is a mains 
wired fire alarm system in place  

Fire risk assessment Not required 

Fire doors A fire door is not required to the kitchen 
although a sound, well constructed and close-
fitting conventional door is required 
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